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Message Text 

CONFIDENTIAL 

PAGE 01 STATE 018236 
ORIGIN SS-15 

INEO OCT-01 AS-01 NEA-10 ISO-00 SSO-00 CCO-00 NSCE-00 A-01 
OC-06 CPR-01 SY-05 USSS-00 NSC-05 /045 R 

DRAETED BY S/S-S: BBODINE:MJ 

APPROVED BY P: MR. HABIB 

NEA:ATHERTON 

S/S-S:LJREDDY 

S/S: MR. ORTIZ 

S:D SPIEGEL 

270258Z 059524/66-62 

P270132ZJAN77 
EM SECSTATE WASHDC 
TO AMEMBASSY TEL AVIV PRIORITY 
AMEMBASSY CAIRO PRIORITY 
AMEMBASSY BEIRUT PRIORITY 
AMEMBASSY AMMAN PRIORITY 
AMEMBASSY DAMASCUS PRIORITY 
AMEMBASSY JIDDA PRIORITY 

CONEIDENTIAL STATE 018236 

E.O. 11652: GDS 

TAGS: OVIP (VANCE, CYRUS), IS, SY, SA, EG, EE, JO 

SUBJECT: SECRETARY'S VISIT: SCHEDULING AND SCENARIO 
PREPARATION 

REF: STATE 015612 

1. THIS MESSAGE PROVIDES GUIDANCE ON DEVELOPING THE 
SECRETARY'S SCHEDULE, PREPARING EVENT SCENARIOS, NOTETAKING 
AT MEETINGS, AND HANDLING SCHEDULE INEORMATION. S/S ADVANCE 
TEAM 'WILL PROVIDE EURTHER ASSISTANCE UPON ARRIVAL. THIS 
MESSAGE EOCUSES ON S/S REQUIREMENTS AND SUPPLEMENTS INEORMA- 
CONEIDENTIAL 

CONEIDENTIAL 

PAGE 02 STATE 018236 

TION CONTAINED REETEL. 

2. SCHEDULING: SCHEDULING INEORMATION SHOULD INCLUDE TIME 
AND LOCATION OE EVENTS, TRAVEL TIME BET’WEEN EVENTS, ANTICI- 
PATED PRESS ARRANGEMENTS AND COVERAGE EOR ALL EVENTS, AND 
ARRIVAL AND DEPARTURE TIMES. 
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3. SCENARIOS: MISSION SHOULD SUBMIT FULL SCENARIO INFOR- 
MATION FOR EACH EVENT. THESE SCENARIOS SHOULD STATE WHETHER 
ARRIVAL/DEPARTURE STATEMENTS, TOASTS, ETC., ARE RECOMMENDED 
OR EXPECTED, IDENTIFY LIKELY HOST GOVERNMENT PARTICIPANTS 

AT EACH EVENT OR MEETING, AND INCLUDE OTHER RELEVANT 
DETAILS. IN DISCUSSING WITH HOST GOVERNMENT OEFICIALS 

SCHEDULING OE MEETINGS FOR SECRETARY, YOU SHOULD INDICATE 
THAT SECRETARY IS PREPARED TO HAVE INITIAL, GET-ACQUAINTED 
TETE-A-TETE WITH GOVERNMENT LEADERS IF THEY THINK THIS 
WOULD BE USEEUL. YOU 

SHOULD NOT PRESS THIS POINT, HOWEVER. SECRETARY HAS NO 
PERSONAL PREFERENCE IN THIS REGARD, AND YOU SHOULD DEFER 
TO HOST GOVERNMENT WISHES. MEETING COULD THEN BE EXPANDED 
TO INCLUDE OTHER PARTICIPANTS (SEE BELOW). 

4. NOTETAKING REQUIREMENTS: SHOULD AN INITIAL PRIVATE 
MEETING BETWEEN THE SECRETARY AND A HOST GOVERNMENT LEADER 
BE SCHEDULED, NO U.S. NOTETAKER WILL BE PRESENT, UNLESS 

THE FOREIGN LEADER HIMSELF IS ASSISTED BY A NOTETAKER. IN 
LATTER CASE, NOTETAKER SHOULD BE AMBASSADOR OR CHARGE. AT 
MOST OTHER MEETINGS, THE U.S. SIDE WILL BE REPRESENTED BY 
THE SECRETARY, MR. HABIB, MR. ATHERTON, THE U.S. AMBAS- 
SADOR OR CHARGE AND AN EMBASSY NOTETAKER. SHOULD THE HOST 
GOVERNMENT SIDE BE LARGER IN NUMBER, THE U.S. SIDE MAY BE 
ADJUSTED UPWARDS TO INCLUDE OTHER MEMBERS OE THE OEFICIAL 
PARTY. NOTETAKER MUST BE A SENIOR SUBSTANTIVE OFFICER, 
PREFERABLY THE DCM OR POLITICAL COUNSELOR. THE S/S 
CONEIDENTIAL 
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ADVANCE TEAM WILL PROVIDE DETAILS ON THE FORMAT OF REPORT- 
ING MESSAGES AND MEMORANDA OF CONVERSATION. 

5. CLASSIFICATION OE MESSAGES: EVEN AFTER YOU RECEIVE 
THE SECRETARY'S BASIC ITINERARY AND THE TRIP IS OFFICIALLY 
ANNOUNCED, YOU MUST CONTINUE TO PAY CLOSE ATTENTION TO THE 
CLASSIFICATION AND HANDLING OF MESSAGES CONTAINING 
SCHEDULING AND SCENARIO INFORMATION. ALL SUCH MESSAGES 
SHOULD RECEIVE AN EXDIS CAPTION AND A CLASSIFICATION NO 
LOWER THAN CONFIDENTIAL. THE AMBASSADOR IS AUTHORIZED TO 
SHARE SUCH INFORMATION ONLY WITH THOSE INDIVIDUALS DIRECT- 
LY INVOLVED IN PLANNING THE VISIT AND WITH THE S/S ADVANCE 
TEAM. THIS EXTRA PRECAUTION IS NECESSARY TO PROTECT THE 
SENSITIVE NATURE OF DETAILED SCHEDULING INFORMATION AND TO 
ENSURE THAT THE PERSONAL SECURITY OF THE SECRETARY IS 
SAFEGUARDED. 

VANCE 
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CONFIDENTIAL 


NNN 

CONFIDENTIAL 

PAGE 01 STATE 018236 
ORIGIN NEA-IO 

INFO OCT-OI ISO-00 SS-I5 SSO-00 /026 R 

6601 1 

DRAFTED BY NEA:EABINGTON 
APPROVED BY NEA:EABINGTON 
S/S-S:BBODINE 
S/S:AWOTTO 

282259Z 097491 /72-6I 

O 282220Z JAN 77 

EM SECSTATE WASHDC 

TO AMCONSUL JERUSALEM IMMEDIATE 

CONFIDENTIAL STATE 018236 

FOLLOWING REPEAT STATE 018236 ACTION TEL AVIV CAIRO BEIRUT AMMAN 
DAMASCUS JIDDA 27 JAN QUOTE 

CONFIDENTIAL STATE 018236 

E.O. 1 1652: GDS 

TAGS: OVIP (VANCE, CYRUS), IS, SY, SA, EG, LE, JO 

SUBJECT: SECRETARY'S VISIT: SCHEDULING AND SCENARIO 
PREPARATION 

REF: STATE 0I56I2 

1. THIS MESSAGE PROVIDES GUIDANCE ON DEVELOPING THE 
SECRETARY'S SCHEDULE, PREPARING EVENT SCENARIOS, NOTETAKING 
AT MEETINGS, AND HANDLING SCHEDULE INFORMATION. S/S ADVANCE 
TEAM WILL PROVIDE FURTHER ASSISTANCE UPON ARRIVAL. THIS 
MESSAGE FOCUSES ON S/S REQUIREMENTS AND SUPPLEMENTS INFORMA- 
TION CONTAINED REFTEL. 

CONFIDENTIAL 
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2. SCHEDULING: SCHEDULING INFORMATION SHOULD INCLUDE TIME 
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AND LOCATION OF EVENTS, TRAVEL TIME BETWEEN EVENTS, ANTICI- 
PATED PRESS ARRANGEMENTS AND COVERAGE EOR ALL EVENTS, AND 
ARRIVAL AND DEPARTURE TIMES. 

3. SCENARIOS: MISSION SHOULD SUBMIT EULL SCENARIO INFOR- 
MATION FOR EACH EVENT. THESE SCENARIOS SHOULD STATE WHETHER 
ARRIVAL/DEPARTURE STATEMENTS, TOASTS, ETC., ARE RECOMMENDED 
OR EXPECTED, IDENTIFY LIKELY HOST GOVERNMENT PARTICIPANTS 

AT EACH EVENT OR MEETING, AND INCLUDE OTHER RELEVANT 
DETAILS. IN DISCUSSING WITH HOST GOVERNMENT OEEICIALS 

SCHEDULING OE MEETINGS EOR SECRETARY, YOU SHOULD INDICATE 
THAT SECRETARY IS PREPARED TO HAVE INITIAL, GET-ACQUAINTED 
TETE-A-TETE WITH GOVERNMENT LEADERS IE THEY THINK THIS 
WOULD BE USEEUL. YOU 

SHOULD NOT PRESS THIS POINT, HOWEVER. SECRETARY HAS NO 
PERSONAL PREFERENCE IN THIS REGARD, AND YOU SHOULD DEFER 
TO HOST GOVERNMENT WISHES. MEETING COULD THEN BE EXPANDED 
TO INCLUDE OTHER PARTICIPANTS (SEE BELOW). 

4. NOTETAKING REQUIREMENTS: SHOULD AN INITIAL PRIVATE 
MEETING BETWEEN THE SECRETARY AND A HOST GOVERNMENT LEADER 
BE SCHEDULED, NO U.S. NOTETAKER WILL BE PRESENT, UNLESS 

THE EOREIGN LEADER HIMSELE IS ASSISTED BY A NOTETAKER. IN 
LATTER CASE, NOTETAKER SHOULD BE AMBASSADOR OR CHARGE. AT 
MOST OTHER MEETINGS, THE U.S. SIDE WILL BE REPRESENTED BY 
THE SECRETARY, MR. HABIB, MR. ATHERTON, THE U.S. AMBAS- 
SADOR OR CHARGE AND AN EMBASSY NOTETAKER. SHOULD THE HOST 
GOVERNMENT SIDE BE LARGER IN NUMBER, THE U.S. SIDE MAY BE 
ADJUSTED UPWARDS TO INCLUDE OTHER MEMBERS OE THE OEEICIAL 
PARTY. NOTETAKER MUST BE A SENIOR SUBSTANTIVE OFEICER, 
PREEERABLY THE DCM OR POLITICAL COUNSELOR. THE S/S 
ADVANCE TEAM WILL PROVIDE DETAILS ON THE EORMAT OF REPORT- 
ING MESSAGES AND MEMORANDA OE CONVERSATION. 

CONEIDENTIAL 

CONEIDENTIAL 

PAGE 03 STATE 018236 


5. CLASSIFICATION OE MESSAGES: EVEN AFTER YOU RECEIVE 
THE SECRETARY'S BASIC ITINERARY AND THE TRIP IS OEFICIALLY 
ANNOUNCED, YOU MUST CONTINUE TO PAY CLOSE ATTENTION TO THE 
CLASSIFICATION AND HANDLING OF MESSAGES CONTAINING 
SCHEDULING AND SCENARIO INEORMATION. ALL SUCH MESSAGES 
SHOULD RECEIVE AN EXDIS CAPTION AND A CLASSIEICATION NO 
LOWER THAN CONEIDENTIAL. THE AMBASSADOR IS AUTHORIZED TO 
SHARE SUCH INEORMATION ONLY WITH THOSE INDIVIDUALS DIRECT- 
LY INVOLVED IN PLANNING THE VISIT AND WITH THE S/S ADVANCE 
TEAM. THIS EXTRA PRECAUTION IS NECESSARY TO PROTECT THE 
SENSITIVE NATURE OE DETAILED SCHEDULING INEORMATION AND TO 
ENSURE THAT THE PERSONAL SECURITY OE THE SECRETARY IS 
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SAFEGUARDED. VANCE 
UNQTE. 

CONEIDENTIAL 

NNN 
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